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CLAIMANT

CONTROLLER’S OFFICE

I claim the exception to the maximum lodging amount and
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X

Check if the claimant is not a U.S. citizen and enter visa type.
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Domestic U.S. Per Diem MapState of WA Per Diem Map

Obj/Sub codes -- 01 MT: Meals taxable--same day travel; 04 AA: Meals/lodging (In-state); 04 AF: Personal mileage (In-state);
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95.06 exists:

Check if additional signatures are required. 
See page 2.

FOOD AND LODGINGTRIP INFORMATION

WSU D or SSN *

OFFICIAL STATION

OFFICIAL RESIDENCE

PREPARER E-MA L

PREPARER’S NAME

TRIP START DATE

PREPARER’S PHONE

MAIL CODE TA NUMBERVISA TYPE

PRIMARY DESTINATION

TRIP END DATE

AUTO-ENTER DATA?

PURPOSE

WSU1005-CONTRO23-0814

I certify, under penalty of perjury, that the travel listed above was official University business
and that expenses listed were appropriate in the conduct of this business. The most
economical means available were used to accomplish this business unless personal safety
would have been compromised. Other than as described above, I have not received nor
will I receive other reimbursement for these expenses.

Check if any supporting budget is in programs 11-14.

COMMENTS

Controller Correction
(see comments above)

Limit total reimbursement
 to this amount

WSU is requiring that non-WSU individuals requesting nontravel payment from WSU disclose social security number or employer ID number (EIN) pursuant to Section 6109 of the Internal Revenue Code. 
When required, WSU will use disclosed social security numbers for IRS reporting purposes only.

*
Create/Edit Direct Deposit

✔

✔

mj_gonzales@wsu.edu

Mary Jo Gonzales

10/26/2017

mollie.holt@wsu edu

1066

✔

149.4

08/23/2017

Pullman, WA

Pullman, WA

lisa_b@wsu.edu

Lisa Blumenshein

509-335-0845

American Samoa

Meeting

✔

✔

✔

✔

186122

3

10/20/2017Signature On File Mary Gonzales

10/24/2017Signature On File Ginger Druffel

10/25/2017Signature On File Mollie Holt

11/01/2017Signature On File
Jaclyn Gregg

gkdruffel@wsu.edu

MJG18

4,752.75

1,738.66 79.92 1,818.58

4,752.75

VP Gonzales drove her personal vehicle to Spokane GEG. Traveled
from Spokane to Seattle to Honolulu to Pago Pago to Apia and back
the same route. Two night trip from Pago Pago to Apia, Independent
Samoa (a one hour island hop flight crossing the international date
line.)Held hotel rooms in Pago Pago during this trip to Apia, so there
are dual hotel charges for the nights of 8/27 & 8/28/17. Independent

08/30/2017

Traveling to American Samoa with President Kirk Schulz and
a contingent of community leaders to meet with various key
constituents in order to build the relationship between WSU
and the Samoan community.

Not Claimed Not Claimed6am Not Claimed 74.7156.45 156.45 39.96 196.4108/23 Spokane, WA Pago Pago, AS

Not Claimed Not ClaimedNot Claimed 156.45 156.45 156.4508/24

Not Claimed Not ClaimedNot Claimed 156.45 156.45 156.4508/25

Not Claimed Not ClaimedNot Claimed 156.45 156.45 156.4508/26

Not Claimed Not Claimed12:30pm Not Claimed 307.66 307.66 307.6608/27 Pago Pago, AS Apia, Samoa

Not Claimed Not Claimed8:05am Not Claimed 521.44 521.44 521.4408/28 Apia, Samoa Honolulu, HI

Not Claimed Not ClaimedNot Claimed 283.76 283.76 283.7608/29

Not Claimed Not Claimed11:50pm Not Claimed 74.7 39.96 39.9608/30 Pullman, WA

08/28/2017 Ford Van - Car HireTradewinds Hotel 175.00

08/25/2017 Meeting with Samoan community/WSU alumsTradewinds Hotel 2,667.00

09/15/2017 Foreign Transaction FeeCiti Credit Card 12.17

08/30/2017 Parking FeeSpokane Intl Airport 80.00

1,424.271170846 0417A 7899 FA02

314.391170846 0417A 7899 FA02

80.001170846 0417A 7899 FW02

175.001170846 0417A 7899 FK02

12.171170846 0417A 7899 FW02

2,167.001141846 0317A 3225 BR02

500.001141846 0317A 3225 FH02
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All amounts entered are included in totals shown on the first page.
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ADDITIONAL ACCOUNT CODES

TRAVELER’S SUPERVISOR TYPED NAME OF SUPERVISOR
X

EXPENDITURE AUTHORITY
X

TYPED NAME OF EXPENDITURE AUTHORITY

E-MA L ADDRESS

E-MA L ADDRESS

ADDITIONAL APPROVAL SIGNATURES

Samoa utilizes the Samoan Tala. Currency conversions for hotel in
Apia attached. American Samoa utilizes the US Dollar. VP Gonzales
not claiming M&IE. Rental van from Tradewinds Hotel was used to
move WSU contingent from meeting to meeting on 8/26/17.
Conference room, food, beverage and restaurant charges on
Tradewind Hotel invoice totaling $2,667.00 were for an event on
8/25/17 with the contingent, Samoan community and leaders, and
WSU alumni "WSU Friends & Family Social". Open meeting
advertised in local press and media, no request to serve food or list
of attendees. President Schulz office is paying for this expense (17A
budget numbers used on Account Coding).Credit card statement
attached to show Foreign Transaction fee needing reimbursed.
Adjusted hotel bill from Sheraton to remove breakfast charges, and
adjusted bill from Prince Waikiki to remove food charges. Tradewinds

Mary Jo Gonzales PO Box 691 Pullman WA 99163 08/23/2017

vmurray@wsu.edu10/26/2017Signature On File Victoria Murray

79.921170846 0417A 7899 FF02

































will result in your losing 50% of the base fare of your no-show segment plus the applicable
cancellation fee.
Fares include mandatory government taxes and airline surcharges including the Airport Facility
Charge that applies for all outbound travel from Fagalii International Airport for adult and children
passengers aged 2 years and above who board a Polynesian operated flight or any other
international flight from Fagalii International Airport, including international transit passengers.
Infant passengers under the age of 2 years are exempt from paying the Airport Facility Charge.

FREE BAGGAGE ALLOWANCE

Carry-on Baggage

For adult passengers over 12 years – Maximum 1 piece not exceeding 5 kilograms.

For children and infant passengers up to 11 years inclusive – Maximum 1 piece not exceeding 3 kilograms.

IMPORTANT NOTICE: For safety reasons, Polynesian Airlines does not permit the carriage of
bulky items onboard the aircraft cabin regardless of whether they weigh 5 kilograms or less.
Carry-on baggage must fit under the seat in front of you and must be presented at the time of
check-in to ensure its weight is accounted for during the flight planning process. Polynesian
Airlines reserves the right to confiscate any bulky carry-on baggage during the boarding
process and customers will pay for the freight costs to send the items to their final destination.

Check-in Baggage

For adult passengers over 12 years - Maximum 2 pieces not exceeding a combined total weight of 20
kilograms (44lbs).

For children passengers 2 to 11 years inclusive – Maximum 1 piece not exceeding 10 kilograms (22lbs).

Infant passengers under 2 years are not entitled to free check-in baggage allowance.

EXCESS BAGGAGE CHARGES

Polynesian Airlines charges the following excess baggage fees for any check-in baggage weight that
exceeds the maximum free baggage allowances allocated:

From Fagalii or Apia to Pago Pago WST5.00 per excess kilogram

From Pago Pago to Fagalii or Apia USD5.00 per excess kilogram

The carriage of any excess baggage accepted by Polynesian Airlines on a stand-by basis for check-in is
subject to availability of space and weight at the time the flight closes.

SPECIAL SERVICES

Polynesian Airlines offers the following special services subject to payment of a nominal fee as listed
below:

Unaccompanied Minors - WST30.00 for travel Fagalii or Apia / Pago Pago / Fagalii or Apia and USD30.00
for travel Pago Pago / Fagalii or Apia / Pago Pago

Wheelchairs - WST30.00 ex Fagalii or Apia and USD30.00 ex Pago Pago

Surfboard Surcharge – WST120.00 for the Fagalii or Apia / Pago Pago sector and USD50.00 for the Pago
Pago / Fagalii or Apia sector

CHECK-IN TIMES

Due to heightened security measures worldwide, Polynesian Airlines requires you to check-in 2 hours prior
to the scheduled departure time of your flight.

Polynesian Airlines’ check-in counters close 30 minutes prior to the scheduled departure time of flights to
allow the Airline to complete all the necessary paperwork and clearances required from government and
aviation authorities in order to dispatch your flight on time. Polynesian Airlines will not accept you for



check-in if you turn up when the check-in counter has closed even if your flight is still at the gate and has
not departed.

Failure to check-in on time can result in the Airline treating you as a no-show passenger. This can lead to
additional costs in the form of cancellation fees and additional collection of airfares after the Airline has
applied its no-show penalty.

IDENTIFICATION AT CHECK-IN

All passengers including children and infants must produce a valid identification at check-in either in the
form of an official travel document such as a Passport or Certificate of Identity with the applicable visa or
entry permit and paid itinerary from the Airline. Polynesian Airlines has the right to refuse carriage for any
passenger whose travel documents do not comply with the entry requirements of the country of his or her
destination. In all such cases, the Airline shall treat the passenger as having no-showed on his or her
booked flight and shall apply its no-show policy accordingly.

SECURITY MESSAGE

Polynesian Airlines takes the security of its passengers onboard its flights very seriously. Any individual
who exhibits disruptive or threatening behavior will not be allowed to board or will be removed from the
flight. Federal legislation permits penalties to include substantial fines, imprisonment or both for any
person convicted of making threats against aviation even if they are made as a joke or hoax. In addition
to any action law enforcement agencies may take against a passenger, Polynesian Airlines reserves the
right to seek recovery of any financial loss suffered as a direct or indirect result of such threats.

DANGEROUS GOODS

There are certain goods which cannot be taken onboard or carried in your Check-in Baggage. Please refer
to our Terms and Conditions attached for more information or visit our website
www.polynesianairlines.com

RESERVATIONS

Polynesian Airlines’ reservations policy requires all passengers to advise their local contact numbers at the
time of booking and to reconfirm their travel at least a day prior to scheduled flight departures.

Failure to reconfirm flights may result in the cancellation of confirmed reservations and seats and
Polynesian Airlines will not be liable for any costs incurred as a result of such cancellations.

CONTACT US

Apia, Samoa
Ground Floor, NPF Building, Beach Road 
Telephone: + 685 21261 / 22172 
Facsimile: + 685 24950 
Office Hours: Mon – Fri 8:30am – 5:00pm, Sat 8:00am – 12:00noon

Fagalii International Airport
Telephone: + 685 22173 
Facsimile: + 685 25201 

Faleolo International Airport
Telephone: + 685 21675 
Facsimile: + 685 42688 

Pago Pago, American Samoa
Tafuna International Airport 
Telephone: + 684 6999126 / 6999127 
Facsimile: + 684 69992109 
Office Hours: Mon – Fri 8:00am – 5:00pm, Sat 8:00am – 12:00noon

Email
enquiries@polynesianairlines.com

Website



www.polynesianairlines.com

 









will result in your losing 50% of the base fare of your no-show segment plus the applicable
cancellation fee.
Fares include mandatory government taxes and airline surcharges including the Airport Facility
Charge that applies for all outbound travel from Fagalii International Airport for adult and children
passengers aged 2 years and above who board a Polynesian operated flight or any other
international flight from Fagalii International Airport, including international transit passengers.
Infant passengers under the age of 2 years are exempt from paying the Airport Facility Charge.

FREE BAGGAGE ALLOWANCE

Carry-on Baggage

For adult passengers over 12 years – Maximum 1 piece not exceeding 5 kilograms.

For children and infant passengers up to 11 years inclusive – Maximum 1 piece not exceeding 3 kilograms.

IMPORTANT NOTICE: For safety reasons, Polynesian Airlines does not permit the carriage of
bulky items onboard the aircraft cabin regardless of whether they weigh 5 kilograms or less.
Carry-on baggage must fit under the seat in front of you and must be presented at the time of
check-in to ensure its weight is accounted for during the flight planning process. Polynesian
Airlines reserves the right to confiscate any bulky carry-on baggage during the boarding
process and customers will pay for the freight costs to send the items to their final destination.

Check-in Baggage

For adult passengers over 12 years - Maximum 2 pieces not exceeding a combined total weight of 20
kilograms (44lbs).

For children passengers 2 to 11 years inclusive – Maximum 1 piece not exceeding 10 kilograms (22lbs).

Infant passengers under 2 years are not entitled to free check-in baggage allowance.

EXCESS BAGGAGE CHARGES

Polynesian Airlines charges the following excess baggage fees for any check-in baggage weight that
exceeds the maximum free baggage allowances allocated:

From Fagalii or Apia to Pago Pago WST5.00 per excess kilogram

From Pago Pago to Fagalii or Apia USD5.00 per excess kilogram

The carriage of any excess baggage accepted by Polynesian Airlines on a stand-by basis for check-in is
subject to availability of space and weight at the time the flight closes.

SPECIAL SERVICES

Polynesian Airlines offers the following special services subject to payment of a nominal fee as listed
below:

Unaccompanied Minors - WST30.00 for travel Fagalii or Apia / Pago Pago / Fagalii or Apia and USD30.00
for travel Pago Pago / Fagalii or Apia / Pago Pago

Wheelchairs - WST30.00 ex Fagalii or Apia and USD30.00 ex Pago Pago

Surfboard Surcharge – WST120.00 for the Fagalii or Apia / Pago Pago sector and USD50.00 for the Pago
Pago / Fagalii or Apia sector

CHECK-IN TIMES

Due to heightened security measures worldwide, Polynesian Airlines requires you to check-in 2 hours prior
to the scheduled departure time of your flight.

Polynesian Airlines’ check-in counters close 30 minutes prior to the scheduled departure time of flights to
allow the Airline to complete all the necessary paperwork and clearances required from government and
aviation authorities in order to dispatch your flight on time. Polynesian Airlines will not accept you for



check-in if you turn up when the check-in counter has closed even if your flight is still at the gate and has
not departed.

Failure to check-in on time can result in the Airline treating you as a no-show passenger. This can lead to
additional costs in the form of cancellation fees and additional collection of airfares after the Airline has
applied its no-show penalty.

IDENTIFICATION AT CHECK-IN

All passengers including children and infants must produce a valid identification at check-in either in the
form of an official travel document such as a Passport or Certificate of Identity with the applicable visa or
entry permit and paid itinerary from the Airline. Polynesian Airlines has the right to refuse carriage for any
passenger whose travel documents do not comply with the entry requirements of the country of his or her
destination. In all such cases, the Airline shall treat the passenger as having no-showed on his or her
booked flight and shall apply its no-show policy accordingly.

SECURITY MESSAGE

Polynesian Airlines takes the security of its passengers onboard its flights very seriously. Any individual
who exhibits disruptive or threatening behavior will not be allowed to board or will be removed from the
flight. Federal legislation permits penalties to include substantial fines, imprisonment or both for any
person convicted of making threats against aviation even if they are made as a joke or hoax. In addition
to any action law enforcement agencies may take against a passenger, Polynesian Airlines reserves the
right to seek recovery of any financial loss suffered as a direct or indirect result of such threats.

DANGEROUS GOODS

There are certain goods which cannot be taken onboard or carried in your Check-in Baggage. Please refer
to our Terms and Conditions attached for more information or visit our website
www.polynesianairlines.com

RESERVATIONS

Polynesian Airlines’ reservations policy requires all passengers to advise their local contact numbers at the
time of booking and to reconfirm their travel at least a day prior to scheduled flight departures.

Failure to reconfirm flights may result in the cancellation of confirmed reservations and seats and
Polynesian Airlines will not be liable for any costs incurred as a result of such cancellations.

CONTACT US

Apia, Samoa
Ground Floor, NPF Building, Beach Road 
Telephone: + 685 21261 / 22172 
Facsimile: + 685 24950 
Office Hours: Mon – Fri 8:30am – 5:00pm, Sat 8:00am – 12:00noon

Fagalii International Airport
Telephone: + 685 22173 
Facsimile: + 685 25201 

Faleolo International Airport
Telephone: + 685 21675 
Facsimile: + 685 42688 

Pago Pago, American Samoa
Tafuna International Airport 
Telephone: + 684 6999126 / 6999127 
Facsimile: + 684 69992109 
Office Hours: Mon – Fri 8:00am – 5:00pm, Sat 8:00am – 12:00noon

Email
enquiries@polynesianairlines.com

Website



www.polynesianairlines.com

 
































